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Click on UKZN Web Registration. Once you have read through the document, click on Rules and

Regulations. Please
registration if this has not been accepted. )

Step One:

the document. You will not be allowed to proceed with
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~ UKZN Web Regis'lratiun
View Online Registration Process

and Regulations
falidation

al Contact Detail

M egistration
= f Curriculum
B on

nent ofu.rfe'n

- 'ludervt Admin

~ Financial Aid Appl - Returning
v Residence Application

w Residence Registration
~ Financial Aid

~ Student Enguiry

w E-Payments

» Maintain Banking details
w MyGate Online Payment
w Access Control

~ Medical Web

~ OPAC

~ Higher Degrees

w Exemptions

4.1 do hereby acknowledge:

That doss not e e b 1o tudent funding fom the Uniersity,

That & s eny responsibity b0 ensun Ihal e Modubes Modbes 10f which | 4 16gS11ing Comphy wilh Ihe nules and reguremsnts of the Unwersay and of my programme o sy and wit acy pretation

repanerverts that are apphcable, and
University shal comrmunicate with me is by emasi using my University shudent emaid address.

5. For College of Health Sciences:

- Flease b acvised that all students. in the C: 0 underg at Iocabied at areas outside of Durbsan (of which some
may Do i nrml KwaZuba-Hatal) s part of thair mandaiory HPCSA | SAPC | SANG diical irening

- Such placements are compulsory, non-regotiable, may be on a rotational and | of longtudinal basis. and may exiend up 10 a year of longer

- kst thee LiniversityiCollege of Health Sciences wil prowse cinical with thee KZN of Health,
costs of hing, as i the placement sie

siudenis aee respansibie for the cost of taved,

6.1 do hereby warrant:
- Thal ak the information that | have Sumished in support of my application and registraon is true and comect: If not, the University shal have the right Io cancel my regstration
7. Exclusions:

Heave you ever been rebused eniry fo or been expelled or exchuded from thes o any offes leriary , for ANY reason’

O ves O s
[ Accost |

Printer Friendly Format ’:

You can print out these rules and regulations out by clicking the printer friendly format.




Step Two:

Once accepted, click on the Address Validation link. Check your address details and update where
necessary.
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o~~~ YAKWAZULU-NATALI Address Validation
[Student Number
Student iEnabler Plame: |
i y Note: If any previously entered agdresses exist click on the Address Type to view or change its detail. Click on the 'New Record" button in order to add address details.
~ UKZN Web Registration Adressips Address,
View Online Registration Process POSTAL ADDRESS
Rules and Regulations STUDY ADDRESS

Address Validation
Personal Contact Detail
New Registration
Change of Curriculum
Proof of Registration
Statement of Current
Registration

v Student Admin

v Financial Aid Appl - Returning

v Residence Application

v Residence Registration

v Financial Aid

v Student Enquiry

v E-Payments

v Maintain Banking details

v MyGate Online Payment

v Access Control

v Medical Web

v OPAC

v Higher Degrees

v Exemptions

The next step is the Address Validation area. By clicking on the Blue line, you can update you details
as required.

Note: When you enter the system the first time, it is mandatory for you to view your address and
contact details. If you try to go directly into registration, you will be presented with a warning.

o Access to this option has been denied until all Academic Registration Rules and
Regulations have been accepted

And you will have to go back and accept the rules and regulations to proceed.




Step Three:

Click on the Contact Details link. Check your contact details. Please ensure that your email and cell
number are correct. These will be the main form of communication between the university and you.
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~ UKZM Web Registration
iew Online Registration Process
Rules and Regulations
Address Validation
Personal Contact Detail
New Registration
Change of Curriculum
Proof of Registration
Statement of Current

Registration

» Student Admin
Address \alidation
Personal Contact Detail

Personal Information Update
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Personal Contact Detail

i |

Note: If any previously enersd contact detaily exist click on the Communication Type to view or change its defail Click on the New Record’ bution in order o add contact details.
Communication Type Dedall

CELL PH

(835338880
DONOTREPLY @ukan ac 2a

By clicking on the Blue line, you can update you details as required.




Step Four:

Click on . If you have multiple possible qualifications available to you, you will
need to select the most appropriate one.
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| Student iEnabler | Qualification Enrolment
~ UKZN Web Registration
View Online Registration P

dent Number:

Note: If this is the comect qualification, dick ‘Save and Confinue” otherwise click ‘Restart Process’

Academic Year: 2021
Qualification: PHHS - Doclor of Philosophy (Human Sciences)
low am | going to study for this qualification: HA - Howard, Full-Time, Contact
Major 1:|Linguistics v

Major 2:|- only 1 major o sacond major 1o be calscted later v

My intended study period: 2 - 2nd Year
g Your Employment Status:| v
A Student Admin
: Restart Process || Save and Conbnua

lidation

If you have an active hold code for CACR (Compulsory Academic Counselling Required), when you
click New Registration or Change of Curriculum, you will not be permitted to proceed further.
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New Registration

|. ‘Student iEnabler |

~ UKZN Web Registration Student Mumber: Mew Registration

View Online Reg
Rules and Regulat
Address Valic .
perconl Contact Detsi Student iEnabler
Mew Registration

Cha

on Process

urrculum

Proof of Registration
ik ol Grirrenit A szatus on the ystem mndicates that you have not completed the Acsdemic Counseling process. Deace 10g on 0wyt UGN 52 20 to complete the process before
s went af Curren coring Dl et

Registration

» Student Admin

By clicking on the above link will direct you to a generic group academic monitoring and support
recording.




Step Five:

Ensure that the qualification displayed is correct. Select your major(s) if required and your

employment status. Click ‘Save and Continue”
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| Student iEnabler . Enrolment

» UKZN Web Registration

View Online Registration Process fmdenlhlu_nber S l

Rules and Regulations Name:

Address Validation Note: If this is the comect qualification, click “Save and Confinue’ otherwise click ‘Restar Process’
Personal Contact Detail Academic Year: 2021

New Registration Qualification: PHHS - Doctor of Philosophy (Human Sciences)

How am | going to study for this qualification: HA - Howard, Full-Time, Contact

Change of Curriculurn

. Major 1:| Linguistics vl
Proof of Registration Major 2:~only 1 major or second megor o be selecled Bter ]!
Statement of Current My intended study period: 2-2nd Year

Registration Your Employment Status: v _

~ Student Admin
Address Validation Restar Process || Save and Continua | _

G

( Step Six:

Now, select your modules, keeping in mind the rules per group of modules, and the total credits for
the year. The system will generate errors if you break any rule. Select timetables blocks per module
chosen, ensuring you do not select the same blocks for modules within the same semester. When you
are satisfied with your selection, click on ‘Save and Continue’, or ‘Previous’ to go back one screen, or

to go back to the qualification screen

/
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o~ Y.M(wp.zu |_u NA‘I..\I_: Process Trail: Qualification * Study Choloe ® Subject Choice

Possible Subject Selection

| Student iEnabler |
» UKZN Web Registration
View Online Registration Process

Rules and Regulations (ode o Suudy [t Hiowrd Fu T Cortoct
Address Validation (Pericd Of Study |2 - 2nd Year
e Eod

Personal Contact Detail

Mew Registration Mote: Please select the modules you plan to register for by clicking on the Selected check box alangside the module detai.
Change of Curriculum Meodule credits are shown to the right of each module

Possible Modules 2
nt oft_u ent
Regis Subject
~ Student Admin Group : PHHS Linguistics semester 1 [You must choose a minimum of 334 and a maximum of 384 credits fom his group)
w Financial Aid Appl - Returning L LK 0 - HA - Doctioral Thesis Lingustics
v Residence Application O uw HA - Dioctoral Thess Lingusstics Subseq Yr
~ Residence Registration Group ; PHHS African Theology semester 1 (You may chocse a maximem of 304 credits fram this group)
w Financial Aid L THECEDD - HA - Doctoral Thess. Theakogy
~ Student Enquiry Group : PHHS Linguistics samester 2 (You must choose a minimum of 334 and a masimum of 384 credits from this group).
~ E-Payments O 1« HA - Doctoral Thesis Lingusstics
~ Maintain Banking details L LINGHDS - HA - Doctoral Thess: Linguistics Subseq Yr
w MyGate Online Payrment mq, msmwmzwmmdwammduwmmmmj

w Access Control - HA - Diocteral Thesss Theolegy

v Medical Web Restart Prooass || Save and Conlinue —

v OPAC I the subjects you expect I see have nol been preserted, click| Request Assistance
w Higher Degrees e

w~ Exemptions

— v

Credits available | [Sem 1 Selected | |Sem 2 Selected
or this ear radits redits
B4 (] 0

gg

gg
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Step Seven:

If you have any credit errors, or are an Orange, Red or Purple student, you will be required to request
or Approval of your selection. Green students with no registration errors will move to step 9 below.
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 Student iEnabler |

Registration Details

~ UKZN Web Registration

View Online Registration Process

Rules and Regulations
Address Validation

Contact Detail

» Student Admin
Address Validation

Personal Information Update
~ Financial Aid Appl - Returning
~ Residence Application
~ Residence Registration
~ Financial Aid

its selected for this Y its selected for sem 1

memmq
o

Planned Subject Detall
Amendance Academic
Subjects Mode of Semester Type Credits
LINGB0O - Doctoral Thesis Linguistics Howard, Ful-Time, Contact 1. Sernester One NOFRMAL EXAM a8
LINGAD0 - Doctoral Thesis: Linguistics Howard, Full-Time, Contact 2 - Semester Two HORMAL EXAM 334
Meita:
= Chei on ‘Contirese’ bution to display Regetration Costs.
(v | cone |
Mote:
+ An atiempt will be made o cear vour eeaisirasion once all hokls have Btedd
Ay emal will b 580180 JOU v = BTN 3028 A L s g et UKZT O The rEgisiTation has been done
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Step Eight:

Click On 'Request Approval’. You may capture some comments that may assist the academic in
granting approval. Once you click submit, and get a message indicating that the message has been
forwarded, you may logout and wait for an email advising of the status of your request. If your request
was rejected, please login again, click on the ‘New Registration Link’ and change your module

selection as per advice given.

,
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~ UKZN Web Registration

View Online Registration Process
Rules and Regulations
Address Validation
Personal Contact Detail
New Registration
Change of Curriculum
Proof of Registration
Statement of Current

Registration

UKZN Compi4l - 22 December 2020

Errors Encountered During New Registration Process

ame:
|2021
ENG-ME - BScEng (Mechanical Engineenng)

HA - Howard, Full-Time, Contact
2 - Semester Two
4 - 4th Year

Errar{s)
0003 - For module group (FACAEL)Cther faculty elective year 4 semester 1 you need to choose a masimum of 16 cradit(s). You currently have 43 credit(s) salact
0003 - For module group (FAG2ELOther faculty elective year 4 semester 2 you need to choose a maximum of 16 credit(s). You currently have 32 credits) select

You have exceeded the maximum credits of 12 for the year with your selection of 144 credits
| Request Registration Approval
Try Again
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Step Nine:

Once Request approved or a Green student has successfully made subject
selections with no errors, you will be directed to a screen whereby you may upload documents. A list
of documents will be shown on screen. Browse, and upload a pdf file as required. Once submitted,
you may logout and await an email from the College. You will be advised if the documents submitted
meet requirements or you need to resend.

,
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o unvERsIEy B =
b KWAZULL-HATAL sl ELi)

UVES! (Towws [0
e, YAKWAZULL-MATALL
and proas Submet.
ot
Jr—
= Matona O
e Uplaad Matric Certificate: Browse
w Student Admin e r
+ Financial Aid Appl - Returning o e Browsa.
w Residence Applicaton A
+ Besidence AegEtraton
~ Financial Aid
~ Student Enquiry
w E-Dayments [
w Maintain Bankng details
w MyGate Online Payment Detals (masmem $00 charackes)
v Access Control
~ Medical Web
[ —
e Finame Hemars

If approved, you click on New Registration and you will be shown a summary of the modules you
have chosen. If still happy, you may click 'Continue'
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n
ECON102 - Principles of Macrosconomics

Noite:
= Click on "Confinue’ bafon to @splay Registraton Cosls

Restart Process | Confinue

12

recls availatie for this Y: dits selected for thes YearCredils selected for sam 1
178

=

[Stady Year[Crodits Achiaved

Frmn selectag lwmq
(]

Attendance Academic
Semester Type Credits
1- Semester One NORMAL EXAM 16
1- Semester Ong NORMAL EXAM 16
1- HORMAL 16
1 - Semester One NORMAL EXAM 16
2 - Semester Two NORMAL 16
2 - SBemestar Two HORMAL EXAM 16
2- Semester Tao HOAMAL 16
2. Semester Two NORMAL EXAM 106
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Summary of costs, and log off.

Step Ten:

You will then be presented with a screen showing the Costs of this registration. Click on 'Accept
Registration' to finalise your registration. If you have any outstanding holds (e.g. FCR for Financial
Clearance Required), you will need to contact finance to clear holds. At this point, your selection will
be stored on the system, and you will be registered automatically. If you have no holds, you will now
get a message stating you are now registered. Should you wish, you may print Proof of Registration or

/
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Registration Cost Estimates

Cost Estimates

Payes Transaction
Studen TUITION FEES
L ALadeeic LEaming in Engish TUITION FEES
ACLE10Z - Acagsenéc Leaming in Engish ADDN. TEXTS

ACLE102 - Acagsemic Leaming in Engish FIELD TRIPS
CCCV101 - Classical Cvilsation 14 TUITION FEES
CCoVIo: - I Caviisation 1 ADDN. TEXTS

CCCV101 - Classical Covilisation 14 FIELD TRIFS
CHTM102 - Inireduction to Culuesl & Hertage Tourism TUITION FEES
CHTMIOZ - Intresduction $o Culeral & Tourtsm ADDN, TEXTS

CHTM102 - Inlreduction to Cullral & Herkags Tourtsm FIELD TRIPS
CHTME206 - Principles of Toursm Marketing TUITION FEES
CHTMZ204 - Principles of Tourtsm Marketing ADDN, TEXTS

« Principles of Tourism M; FIELD TRFS
CMOVID - Inraducon fe Community Development Theary TUITKON FEES
CMOVI0M - Inroduchion to Community Dewelopment Theary ADDN. TEXTS

CMDVAD - Innducson 1o Community Development Thacry FIELD TRIFS
DRAM101 - Drama & Pesformnce 101 TUITION FEES
DRAM101 - Drama & Performance Studkes 101 ADDN. TEXTS

DRAMIDT - Drama & Performance Studies 101 FIELD TRIPS
ECHSIZ10 - Devalopment n TUITION FEES

ECHS210 - Development in Southerm Afica ADDN. TEXTS

ECHS210 - Development FIELD TRIFS
ECON102 - Principles of Macioeconomics TUITION FEES

ECON102 - Principies of Macroaconomics ADDN, TEXTS

ECON102 - Principles of Macrosconomics FIELD TRFS

Note: 1 you ar S06 A0 Nave SCreghed Yoa TBMISSE0N, Mis il FEECt 0N YOur BoCount NAr FRgITENoN
R s | e | (G
Message from webpage X

You have successfully completed your registration!!
- Please logout and proceed to RMS for your student card.
- Details of your registration is available on Student Central

(2 17S Web Interface:

Academic Credis| This Registraton | Previous Academic ¥ear |
DL i i

Sub Total 3010000

Total 38,100.00

univiasiy o=

KWAZULU-MATAL
IyuEs

ULU-NATALI

¢

—— VAKWAZ

+ Student ddmin
w Financial Aid Appl - Returning
w Resdence Appicaon

» Resdence Registration
 Financial Aid

w Stusder
e By

ity

» Mantaen Banking detaits
 MyGate Orline Payrent
w Access Contro

e Medical Web

» ODAC

e iHigher Degrews
 Exemptions

cresits)




CHANGE OF CURRICULUM

Should you wish to alter any selections after registering, you may use the Change of Curriculum

option.
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~ UKZN Web Registration
View Cnline Reg
Rules and Regulations
A Validation
Persanal Contact Detail

ation Process

Statement of Current
gistration

w Student Admin

~ Financial Aid Appl - Returning
+ Residence Application

~ Residence Registration
~ Financial Aid

~ Student Enguiry

~ E-Payments

~ Maintain Banking details
w MyCate Online Payment
~ Access Control

~ Medical Web

~
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Qualification Enrolment and Majors

=

Mate: Chok ‘Save and Continue’” 1o make changes afler reviewing the details on this koem,
Academic Year: 2021
Gualification: BSS . Bachelor of Socal Soence

Haow am | going to study for this

A - Unknown
Msjor 4:  Cultural and Hertage Tourism ~

~F

7

Step One:

When you click on Change of Curriculum, you will be presented with the modules you are currently
registered for. Please select any modules you want to remove, and "“Save and Continue"
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View Online Registration Process
Rules and Regulations
WValidation
Personal Contact Detail

Adddr

New Registration
Change of C
Proof of Regi
statermnent of
Registration

~ Student Admin

v Financial Ald Appl - Returning

+ Residence Application

~ Residence Rregistration

¥ Financial Aid

v Student Enguiry

w E-Payments

~ Maintain Banking details

ColowrCode  [Gowen |

Mote: Please select ihe modubes you woubd like to cancel by elicking on the Selected check bax alongide the oduls detail.
" ars shown t 4

Subject Mode of Saudy
Semaster 1 [Select which subjects should be cancelied)
[ acie102 - Academic Leaming in English Howard, Full-Time, Contact
B coovin - Classical Crlisation 14 i, Full- Times, Contact
m]
[ cofasd 0 - Dramma & Performance Studes. 101

Semester 2 (Select which subjects should be canceled)

1 - Introduction 1o Community Development Theory Howard, Full-Time, Contact

Harward, Full-Time, Contact

2+ Introduction o Cultural & Hentage Toursm Howard, Full-Time, Contact

-

[ Eoming - Princiies of Macrosennemics Howard, Full-Time, Contact

[ coTmizos - Princighes of Toutism Marketing Howard, Full-Time, Contact

[0 Ecsi5210 - Development in Southern Altica Howard, Full-Time, Contact

10
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Step Two:

Next, you will be presented with a list of possible modules you can add on. Please note the rules from

Step 6 above apply, including Academic Approvals where necessary.

W,
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~ UKZN Web Registration
View Online Registration Process
Rules and Regulations
Address Validation
Personal Contact Detail
New Registration
Change of Curriculum
Proof of Registration
Statement of Current

Registration

v Student Admin

v Financial Aid Appl - Returning

v Residence Application

v Residence Registration

v Financial Aid

v Student Enquiry

v E-Payments

v Maintain Banking details

v MyGate Online Payment

v Access Control

v Medical Web

v OPAC

v Higher Degrees

v Exemptions
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Mode of Study [HA - Howard, Full-Time, Contact | First Year |64
Period Of Study[2 - 2nd Year 1 2

|Colour Code | Green ]

redits available

Note: Please select the modules you plan to register for by clicking on the Selected check box alongside the module detail. for this Year

Module credits are shown to the right of each module o 1[62 ||

[Sem 1 Selected | [Sem 2 Selected
redits (Credits
|

Possible Modules 1

Subject

Group : BSS Electives Yr 1 semester 1 (You may choose a maximu of 64 credits from this group).
ACLE102 - HA - Academic Learning in English - ACLE102 already enrolled.

CCCVA101 - HA - Classical Civilisation 1A

CCGK101 - HA - Greek 1A

CCLT101 - HA - Latin 1A

CMDV101 - HA - Introduction to Community Development Theory - CMDV101 already enrolled.
DRAM101 - HA - Drama & Performance Studies 101 - DRAM101 already enrolled.

ECON101 - HA - Principles of Microeconomics

ECON111 - HA - Intro to Economic Concepts

ELDV100 - HA - English Language Development B

FREN101 - HA - French 1A: French for Beginners

HIST104 - HA - The Making of the Moder World

PHIL110 - HA - Introduction to Philosophy A

POLS101 - HA - Introduction to Political Science

RELG101 - HA - Introduction to Religion

SOCY101 - HA - Introduction to Sociology

ZULM101 - HA - Introduction to IsiZulu A

ZULN101 - HA - Basic IsiZulu Language Studies A

Oo0O0OoRO000ORNROOOW

Group : BSS Electives Yr 1 semester 2 (You may choose a maximum of 32 credits from this group)
(] ACLE102 - HA - Academic Learning in English - ACLE102 already enrolled

(] ANTH102 - HA - Culture and Society in Africa

[J 6COV102 - HA - Classical Civilisation 18

[J CCGK102 - HA- Greek 18

[J ccLT102- HA- Latin 18

Academic
Credits

Note: RED subject names denote subjects which you have selected for cancellation. You may reselect
them here if necessary.

Note: GREEN subject names denote subjects for which you are already registered.

Click on Save and Continue at the bottom of your screen once you have made your changes.
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( Step Three:

Once saved, without any errors and after any further approvals, you will be presented with a summary
of your changes, and then a summary of the costs for this change. You will need to click on Accept
Registration to confirm the changes made. y

@ ITS Web Interface

ke UNIVERSITY OF ™ o Year 5027
ER _ KWAZULU-NATAL Qualification __[BSS - Bachelor of Social Science [Study Year[Credits Achieved|
INYUVI Mode of Study [HA - Howard, Full-Time, Contact |
VAVWAZIILIL MATALL y 3 2
UNIVERSITY OF ™
KWAZULU-NATAL ) Year 5037
Kin INYUVESI Qualification _|BSS _Bachelor of Social Science
YAKWAZULU-NATALI Mode of Study |HA - Howard, Full-Time, Contact
Period of Study|2 - 2nd Year
Colour Code | Green [Academic Credits| This Registration| This Academic VeﬂFrevious Academic Year|
School 2386 _School OF Social Sciences [ Total:| of 128 64|
~ UKZN Web Registration Cost Estimates
View Online Registration Process Payee Description Transaction Amount
. Student BSS - Bachelor of Social Science TUITION FEES
Rules and Regulations HIST104 - The Making of the Modern World TUITION FEES
idati HIST104 - The Making of the Modern World ADDN. TEXTS
Address Validation HIST104 - The Making of the Modern World FIELD TRIPS

Personal Contact Detail
New Registration
Change%)f Curriculum CCCV101 - Classical Civilisation 1A Cancellation Refund
Proof of Registration
Statement of Current
legistration Total: 50.00
v Student Admin
v Financial Aid Appl - Returning
v Residence Application
v
v

Note: This screen shows only the cost implications of the changes made

Residence Registration

Financial Aid Note : RED entries denote subjects which you have selected for cancellation.

v Student Enquiry

« E-Payments Previous || Restart Process || Accept Registration

« Medical Web Note : GREEN entries denote subjects for which you are already registered and have not selected to be cancelled.

Please note that cancelling and adding modules could have extra costs associated so please be
careful.

12




	Step One:
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